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| copy below the dress code for the attention of our newly recruited employees and to serve as
a reminder to others.

The Leadership Team believes that it is particularly important for each and every one of us to
set a standard of professionalism in the way we dress and our overall look.

| urge you all to please abide by the following guidelines:
For Females
1. Dresses or skirts should be at knee length or below.

2. Tailored trousers or culottes may be worn, but blue jeans, denim, sportswear or very
close fitting trousers (as used in aerobics, etc.) are unacceptable>

3. Dresses, skirts, trousers and blouses should be made of material sufficiently thick to
ensure modesty.

4. T-shirts are unacceptable.
For Males

1. Tailored trousers are required at all times Blue Jeans and shorts are otherwise
unacceptable around the company.

2. Shirts should have collars and long or short sleeves.
3. Pullovers, cardigans or jackets should be of conservative design and colour.

4. Male are encouraged to wear ties on an everyday basis and are compulsory on special
occasions and events.

5. Male staff, unless bearded or growing a beard, are expected to be clean shaven.
General
1. A high level of personal appearance and grooming is expected at all times.

2. Unless it is exceptionally cold inside the buildings, staff should not wear outdoor clothing
(overcoats, anoraks, etc.)
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