
 
 

 
 
Date: 
 
 

Resignation Acceptance Letter 
 
 

Dear [Employee Name], 
 
We acknowledge the receipt of your resignation dated [Date]. Your last working day will be 
[Last Working Day]. Please ensure all exit formalities are completed before this date. 
 
Thank you for your contribution, and we wish you success in your future endeavors. 
 
 
Humen Resources Department  


